	[image: Description: Logo_CAA_New]
	ГД „ГРАЖДАНСКА ВЪЗДУХОПЛАВАТЕЛНА АДМИНИСТРАЦИЯ”
DIRECTORATE GENERAL CIVIL AVIATION ADMINISTRATION

	ЗАЯВЛЕНИЕ
за значителни промени или изменение в обхвата и условията на одобрението на Производствена организация по Част 21
Application for significant changes or variation of scope and terms of Part 21 POA
	EASA Form 51





	1. Applicant’s Reference 

	1.1 Your Reference
	Please provide a brief, unique identifier that we will use to refer to your application

	2. Applicant Address and Contact Data

	2.1 Applicant Data

	2.1.1 Name and Address 
(registered (business) name and address/legal seat of the company)
	Applicant Number
	………. (if known)
	POA Number
	BG.21G. XXXXX

	
	Company Name
	

	
	Trade Name
	if different from legal name

	
	Street / Nr
	

	
	Post Code
	

	
	City
	

	
	Country
	

	2.1.2 Contact Person (responsible for this application)
	Title
	|_| Mr |_| Ms

	
	Name
	

	
	First name
	

	
	Job title
	

	
	Phone/Fax
	

	
	Email
	

	

2.2 Billing Data (may be left blank, if same as 2.1 Applicant Data)

	2.2.1 Billing Address
(For the receipt of DG CAA Fees and Charges Invoices).
	Company Name
	Same as in section 2.1.1 (other name only in exceptional cases)

	
	Street / Nr
	

	
	PO Box
	

	
	Post Code
	

	
	City
	

	
	Country
	

	2.2.2 Contact Person (Responsible for ensuring the DG CAA terms of payment are honoured. An electronic invoice will be issued to the email address indicated here.)
	Title
	|_| Mr |_| Ms

	
	Name
	

	
	First name
	

	
	Job title
	

	
	Phone/Fax
	

	
	Email
	



	3. Location(s) for which changes in the terms of approval are requested:

	3.1 Location Address 
	Street / Nr
	

	
	Post Code
	

	
	City
	

	
	Country
	


[please copy the above table to add further locations]
	4. Brief summary of proposed changes at the addresses indicated under item 3
	4.1 General:
	

	
	4.2 Scope of approval:
	

	
	4.3 Nature of privileges:
	

	5. Description of organisational changes:
	

	6. (Nominated) Accountable Manager
	Name
	

	
	Position
	

	
	

	Date/Location
	Signature of the (nominated) Accountable Manager

	Important Note: DG CAA cannot accept applications without signature. Please make sure that you sign the application. 
In case of an application for a change of the accountable manager the EASA Form 51 must be signed by the new nominee for this position. In all other cases the EASA Form 51 must be signed by the accountable manager.

	 
Completion Instructions


Please double-click on the icon to access the completion instructions
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		ГД „ГРАЖДАНСКА ВЪЗДУХОПЛАВАТЕЛНА АДМИНИСТРАЦИЯ”

DIRECTORATE GENERAL CIVIL AVIATION ADMINISTRATION



		

		ИНСТРУКЦИЯ

за попълване на  EASA Form 51

Completion Instruction for Application EASA Form 51







This Application Completion Instruction Sheet will provide you with any additional instructions and requirements necessary to complete the Application for Part 21 Production Organisation Approval. Please complete the form in a clearly legible way. 

		# - Field Name

		Completion Instructions



		1.1 Your Reference

		Please provide a unique internal reference to this application. This reference will be used as an identifier of your application in all communication, e.g. invoice/s, acceptance letter, by DG CAA.



		2.1.1 Name and Address

		Applicant Number: If known, please enter your DG CAA Applicant Number. This number follows the pattern ……. and can be found on any application acceptance letter received for previous applications. It is called either “Customer Number “ or “Applicant Number” on the application acceptance letter.

POA Number: State the current approval reference number.

The name of the organisation must be entered as written on the current approval certificate. Where a change in the name is to be announced state the old name and address here, while using Block 5 for the information about the new name and address as it appears on the Business Registration or similar legal document. The change of name and/or address must be supported by evidence, e.g. by a copy of the company’s Business Registration or similar legal document stating name and seat of the company. If applicable, an additional translation of this document (done by an authorised translator, signed and stamped) should be submitted. If applicable also enter the Trade Name, Doing-business-as and the Company registration number.



		2.1.2 Contact Person

		The name and contact details specified in this section are those of the person responsible for the application.



		2.2.1 Billing Address

		The (company) name and address specified in this section will be printed on the invoice/s DG CAA will issue. A (company) name should not deviate from the legal entity entered in section 2.1.1.



		2.2.2 Contact Person

		The name and contact details specified in this section are those of the person who will be contacted for all issues related to DG CAA invoice/s. (e.g. accounts payable clerk). Responsible for ensuring the DG CAA terms of payment are honoured. An electronic invoice will be issued to the email address indicated here.



		3. Location(s) for which changes in the terms of approval are requested:

		State the locations for which changes in the terms of approval are requested
State “N/A” if no change is to be anticipated here.



		4. Brief summary of proposed changes at the addresses indicated under item 3

		This section must include further details for the variation of the scope of approval for the addresses indicated in Block 3. 

“General” must include overall information for the change (including changes e.g. in workforce, facilities etc.)

“Scope of approval” must address the change in the scope of work and products/categories following the principles laid down in the GM 21.A.151. 

“Nature of privileges” must indicate a change in the privileges as defined in 21.A.163(b)-(e). State “N/A” if no change is anticipated here.



		5. Description of organisational changes:

		This section must state the changes to the organisation as defined in the current production organisation exposition, including changes the organisational structure, functions and responsibilities. This section must therefore also be used to indicate a change in the accountable manager in accordance with 21.A.145(c)(1) or a change in the nomination of the responsible managers in accordance with 21.A.145(c)(2). 
A change in the nomination of responsible managers must be accompanied by the corresponding DG CAA Forms. State “N/A” if no change is anticipated here.



		6. (Nominated) Accountable manager:

		State the position and name of the accountable manager here. Where there is a change in the nomination of the accountable manager, the information must refer to the nominee for this position. State “N/A” if no change is anticipated here.

In case of an application for a change of the accountable manager the EASA Form 51 must be signed by the new nominee for this position. In all other cases the EASA Form 51 must be signed by the accountable manager.
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